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2023-2024 Calendar

“J. Everett Light Career Center operates under the Policy 
Manual of the MSD Washington Township. Based on a 
student’s course of study additional  or unique rules may 
apply in accordance with each individualized CTE program.”

First Semester
July 31 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .Teacher Workdays, No Students
August 3 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . First Day of School for Students
August 14   . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .Back To School Night
September 4. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . No School, Labor Day
September 20 . . . . . . . . . . . . . . . . . . . . . . . . . . . .eLearning Day for NC Students Only
October 6 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  End of quarter One
October 9-13. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .No School, Fall Break
November 7 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .eLearning Day for NC Students Only
November 20-24. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
December 21 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . End of Quarter Two
December 21 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . End of Semester One
December 22 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Teacher Workday, No Students
December 25 January 5. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .Winter Break
Second Semester

January 9 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .First Day of Semester Two for Students
January 15 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .Martin Luther King Jr. Day No School
February 19 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . No School, Presidents Day
March 6 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .eLearning Day for NC Students Only
March 8. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
April 15. . .. . .. . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .Spring Break
April 17 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .eLearning Day for NC Students Only
May 23 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .Last day of School for Students
May 23 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . End of Quarter Four
May 24 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Teacher Workday, No Students
May 27 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .No School Memorial Day

January 8. . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . .Teacher Workday, No Students 
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4

PHILOSOPHY

the education and training needed by students to succeed in a chosen 
career and to bridge the gap between the school and the work force. Career-
Technical Education provides students options that combine the theory 
of a particular career with hands-on practice.

We are dedicated to preparing students for economic independence, 

global society. By building upon the interests and capabilities of our 

Our curriculum is driven by both current industry practices as well 
as best practice methodology. Technology is a strong component of 

  taht elpicnirp eht ot detacided era eW .retsulc reerac yreve dna hcae
Career-Technical Education complements the student’s total curriculum 
and expands opportunities and choices upon completion of the Career-
Technical program.  It is dedicated to those students who need, want, 

JEL MISSION STATEMENT

parents, advisory committees, and business community, prepares 
students with skills training for success in college and the workplace.

MSDWT MISSION STATEMENT

learners and globally-minded citizens by fostering the academic, 
creative, and social skills needed to achieve excellence in a multicultural 
environment.



5

ACCIDENTS AND INSURANCE

J. Everett Light Career Center does not provide insurance for students.
It is the responsibility of the parent/guardian to purchase this coverage.

Student Insurance Plans

ADVISORY COMMITTEES

Advisory committees are an integral part of each of our instructional 
programs.
in or who are directly related to that particular instructional area. Each 
instructor is responsible for organizing an advisory committee that gives 
general direction and input to the program. Advisory committee meetings 
will be held once each school year by the instructor.
Advisory committees provide guidance on course content and equipment 
necessary to provide up-to-date instruction. Persons interested in serving 
on a committee are encouraged to call Brian Funk, Assistant Director, 
at 317-259-5265 ext. 44010.

�e school district has selected a Student Insurance Plan to make
a�ordable coverage available to parents. Coverage may be purchased at
any time during the school year. Go to www.studentinsurancekk.com
for more information.
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Pursuant to I.C. 20-33-2-3.2
 Exhibiting at the State Fair
 Serving as a page for state legislature
 Major religious holidays
 Home school is closed due to inclement weather
 School sponsored activity (requested by home school personnel)
 Doctor or dental appointment
 Driver’s test (one absence only)
 College visitation (two days allowed)
 Precinct worker
 
 
 Family Funeral
 Maternity
 Military Connected Families (e.g. absences related to deployment

and return)

ATTENDANCE 
Good attendance and punctuality are vital components for success in 
classes at the J. Everett Light Career Center. If a student is absent from a 
sending school, the CTE instructor will provide meaningful work during 

honors sending school breaks. If a student is absent from the Career 
Center, due to a break at the home school, there must be a call made to 

reason for absence. Otherwise the absence will be considered unexcused. 

Excused Absences:
All students absence require a call from a parent/guardian to the Attendance O�ce 
at 317-259-5265, extension 44555. Student’s name, class, home high 
school, and reason for the absence must be given. Even though a call may 
have been made to the student’s high school, we also need a call from a 
parent/guardian. Parents/Guardian have 48 hours following the absencce

If a call is not received, the absence will be considered unexcused.

eLearning Days
eLearning days, also known as At Home Learning days, may be used in the 
event of inclement weather or other special circumstances so that learning can 

completing school work at home and could include the student using their 
school-issued device. While many of these activities may require a network 
connection, ample time will be given to students for completing their assign-
ments if they do not have access to a network connection.  
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TARDY  POLICY
8:35 a.m.

p.m.
OFFICE, UTILIZING THE FRONT ENTRANCE ONLY”. Students late to school 

.
Students late to school for an unexcused reason may be required to see the Assistant 

“ARE REQUIRED TO REPORT TO THE FRONT

Director. Tardiness due to a student’s bus arriving late is excused. Tardiness due to 
oversleeping, car trouble, etc. is not excused. Students who drive may lose their driving 
privileges for tardies to school.

Tardy #1:  Warning, counseled by CTE instructor

Tardy #2: Warning, counseled by CTE instructor

Tardy #3: Teacher calls home and communicates with parent/guardian

Tardy #4: Teacher calls home and assigns detention 

Tardy #5: Teacher calls home and assigns detention

 .rotceriD tnatsissA ot tneduts sdnes dna drawykS ni larrefer a setelpmoc rehcaeT :6# ydraT
Assistant Director assigns a Saturday detention and makes parent contact.

Tardy #7: Teacher assigns detention

Tardy #8: Teacher assigns detention

 .rotceriD tnatsissA ot tneduts sdnes dna drawykS ni larrefer a setelpmoc rehcaeT :9# ydraT
Assistant Director assigns a Saturday detention and schedules parent conference.
Student will be placed on behavioral and attendance probation.

.  Students neither 

each class. .

to excuse an absence. We will inform the parent if this statement is required.

.

Unexcused Absences:
If a call from a parent is not received or the reason for the absence is other than those 
listed, the absence will be considered unexcused.

If a student arrives one hour 
the school, the student will be credited with an unexcused absence but still must go to class 
and stay until the end of the class time. If the student chooses to leave, this is 
considered a truancy. They  will be referred to the Assistant Director for
disciplinary action.

12:49
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 a student may be 
required to submit doctor’s notes, be placed on an Attendance Agreement, 
and/or submit a completed 

ATTENDANCE AGREEMENT

Any high school student who accumulates excessive unexcused or 
excused absences and demonstrates inconsistent and poor attendance 

wil ther appropriate interventions have 

to student and parent in writing, detention, and/or out-of-school 

school year, unless a doctor’s excuse is presented or unless there is 
some other extenuating circumstance as approved by the principal, the 
student may be recommended for expulsion from school.” (Attempts 
must be made to have the parent and/or guardians sign the contract.) 

the contract.
EXCESSIVE ABSENTEEISM
days per semester. Loss of credit may result from absences over nine (9) 
days. Extenuating circumstances will be handled on a case-by-case basis 
by the administration.
Request an early dismissal for an appointment:
Call or e-mail Receptionist, Cathy Fislar, 317-259-5265, Ext 44050 or 
Attendance Secretary, Kimberly Bolden, 317-259-5265 x44555.
All doctor excuses may be emailed to: kbolden@msdwt.k12.in.us 
Leave the following information:
• Parent/Guardian Name
• Parent/Guardian Phone Number

• Date of Early Dismissal
• Time of Early Dismissal
• Reason for Early Dismissal

Students can earn 100% credit for work missed while on suspension. Students can 
make up work at 100% at one day for each excused day absent. Under extenuat-
ing circumstances, and at teacher’s discretion, additional time may be allowed.
Make-up work will be given at a minimum of 75% credit if completed by a 
reasonable time determined by the teacher. If students are absent, they may not 
earn credit for in class activities or labs missed as a result. Alternative assign-
ments may be assigned. 



school grounds are generally not addressed by the SCC. However if it is 
determined that students have engaged in cyberbullying during 

safety of other students in the school, administrators may implement 
intervention or disciplinary responses included in the MSDWT Student 
Code of Conduct.

MSDWT recognizes that additional steps must be taken when students 

with disabilities. MSDWT is also committed to providing a free and 
appropriate education unhindered because of race, religion, national 
origin, gender, gender identity, sexual orientation, disability, economic 
status, and other personal characteristics, or any reason not related to 
their individual capabilities.

RIGHTS AND RESPONSIBILITIES OF THE SCHOOL 
COMMUNITY

MSDWT is committed to creating positive school climates where 

maintain a safe and orderly learning environment focused on teaching 
and learning. Students have a right to a disciplinary process that is 
consistent, fair, and equitably applied. Our schools are the safest and the 

alike - hold a set of responsibilities that promotes successful collabora-
tion and respect for each other’s roles, and all are invested in preventa-
tive and restorative discipline practices. 
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. 

RIGHTS AND RESPONSIBILITIES

WHEN AND WHERE THE STUDENT CODE OF 
CONDUCT (SCC) APPLIES



A public education unhindered because of race, religion, national origin, 
gender, gender identity, sexual orientation, disability, economic status, 
and other personal characteristics or any reason not related to their 
individual capabilities.
An orderly, safe school and classroom environment that will promote 
learning for all students.

Be informed about the reason for a disciplinary decision.

details as appropriate.

Be explicitly taught how they can best demonstrate positive behavior and 
follow expected routines.
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. STUDENT RIGHTS AND RESPONSIBILITIES

Student Rights

Students have the right to...

•

•
•

•

•
•

Attend school daily, be on time, be prepared for class, and complete 
assignments to the best of their ability.
Be responsible for the decisions they make in the classroom and at school 
related activities.

educational setting.
Keep parents or guardians informed of school-related issues and give 
them any materials intended for parents or guardians sent home with 
students by the school.
Respect school property, community property, and the property of others.
Ensure that their conduct contributes to a safe environment while being 
transported to and from school.

Student Responsibilities

Students have the responsibility to...

•

•

•
•

•

•
•



Be actively involved in their children’s education. 

Have access to information about the policies of the Board and be 
provided procedural safeguards that relate to their children’s education.
Obtain regular reports, written, oral, electronic (via email/phone) from 

 
including but not limited to report cards, behavior progress reports 
and conferences.
Visit their child’s classroom by pre-arranging a mutually-agreed 
upon time with the teacher.

disruptive behaviors by their children and disciplinary actions taken 

Have access to information and be provided procedural safeguards 
about due process for disciplinary matters concerning their 
children, including information on conferences and appeals.

children’s academic or behavioral progress, including but not limit-

programs and mental health services within MSDWT and the 
community.
Receive information about services for students with disabilities and 
English language learners, when applicable.
Request school communication be translated into their native 
language.
Serve as collaborative decision making partners alongside school 
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. PARENT/GUARDIAN RIGHTS AND RESPONSIBILITIES

Parent/Guardian Rights

Parents/Guardians have the right to...

•
•
•

•

•

•

•

•

•



Make sure their children attend school regularly and on time and 
report any absences to the school.

students while on school premises.
-

lems their children may experience.
Support their children’s education by talking with their children 
about school, expected behavior, and the importance of following/-
meeting those expectations.
Read and become familiar with the policies of the Board, adminis-
trative regulations and this Code of Conduct.
Keep all student and family information updated in Skyward, 
including contact information, addresses, emergency contacts, and 
students’ medical information and communicate updates to their 
children’s individual school. 
Respect other students’ and families’ privacy rights.
Regularly check Skyward for their children’s grades and updates 
from teachers as well as read all documents sent from school. 
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. PARENT/GUARDIAN RIGHTS AND RESPONSIBILITIES

Parent/Guardian Responsibilities

Parents/Guardians have the responsibility to...

•

•

•

•

•

•

•

•
•

Inform school o�cials about any concerns of complaints in a respectul
and timely manner.



Work in a safe, secure, and orderly environment.
Be treated courteously, fairly, cooperatively and respectfully by 
students, parents or guardians and other school sta�.
Receive supportive professional development and training.
Receive the necessary resources to deliver quality instruction.  
Training to support the understanding of the Code of Conduct, 
implementation of positive behavior supports, and other interven-
tions to maintain a positive school climate.
Carry out disciplinary action consistent with the Code of Conduct 
and established administrative rules and expectations when student 
behavior is disruptive.
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. STAFF RIGHTS AND RESPONSIBILITIES

• Staff Rights

Staff members have the right to...

•

•

•

•

•

•

Maintain safe and orderly schools by using proactive and culturally 
responsive prevention and intervention strategies. 
Explicitly teach, re-teach, and model clear behavioral expectations 
to all students.
Be respectful and courteous to students, parents and guardians, 
other district employees, and visitors.
Be knowledgeable about District policies, administrative expecta-
tions, and school rules, and enforce them fairly and consistently.  
Communicate policies, expectations to families in an education 
jargon-free manner.
Respond in a timely manner to parent/guardian and student 
concerns in an education jargon-free manner.
Identify and respond to students’ social, emotional, and/or behavior-
al health needs, including referring students for additional support.
Provide makeup work for students when absent, including those 
students who are absent for disciplinary reasons.
Participate in required professional development opportunities.

Staff Responsibilities

Staff members have the responsibility to...

•

•

•

•

•

•

•

•

•
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BACK TO SCHOOL NIGHT

Early in the school year, an evening open house is held for parents and 
interested community members. Parents of current students are urged 

.
Night is on August 21, 2023 

23 
beginning at 7:00 p.m. 

BOOKS/FEES/TUITION

Secondary students enrolled in high schools participating with JELCC 
will be charged for books and fees through their home schools.

BREAKS

 has the option of one class break scheduled by the 
administration of the building.
in length and is to be taken only at the time assigned. Vending machines 
are available in the breakroom for the students’ convenience. All food 
must be consumed in the breakroom. Dispose of ALL food and drink 
prior to exiting break area.

BULLYING

including verbal or written communications transmitted, physical acts 
committed, or any other behaviors committed by a student or group 
of students against another student with the intent to harass, ridicule, 
humiliate, intimidate, or harm the other student.
a form of harassment, although it need not be based on any of the legally 
protected characteristics, such as sex, race, color, national origin, marital 
status, or disability. It would include, but not be limited to, such behaviors 
as stalking, intimidating, menacing, coercion, name-calling, taunting, 
making threats, and hazing. 

Each 3-hr program
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a. On school grounds immediately before or during school hours,

school is being used by a school group (including summer school);
b. 
c. Traveling to or from school or a school activity, function, or event;

or
d. Using property or equipment provided by the school.

(Consequences will correspond with MSDWT district policy.)
CALENDAR

All Career Center classes will follow the Metropolitan School District of 
Washington Township’s school calendar (see inside front cover of this 
booklet). All students are expected to be in attendance when the Career 
Center is open for classes. Exceptions to this rule would be home school 
closures due to inclement weather, requests from home school personnel 
to excuse students for a particular day due to a school activity, and

CERTIFICATES

or two-year course.
Program held each spring.

CHEATING

 Light Career Center. A student caught cheating the

opportunity to make up the work for a grade. Teacher will document in 
Skyward and call parent/guardian.

A student caught cheating for the second time will receive no credit on
the assignment and will not receive an opportunity to make up the work
for a grade; Teacher will document in Skyward student meets with
teacher, parent and assistant director. 

Cheating consequences are cumulative by semester. 

Students' use of arti�cial intelligence and all of its extensions, like
ChatGPT, without a teacher's permission should be considered
academic dishonesty along the lines of cheating, plagiarism or copying
someone else’s work.
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 Shoulders must be covered - i.e. NO tank tops of any kind. NO
strapless tops. NO Bra straps showing

 .
 Back should be covered.

garments are allowed.


COMPUTER USAGE
All Career Center students will have the opportunity to work with 
state-of-the-art computer systems. Food and drink are not permitted in 
the Learning Lounge, Computer Labs, and other areas where computers 
are present.

Students will be permitted access to the Internet through District elec-
tronic and communication resources UNLESS a parent/guardian signs 
and returns the “Denial of Internet Access Form” to the student’s build-
ing Principa on the download section of the MSDWT website.

CREDIT

. Everett Light Career Center recommends that the home high school 
issue three credits for each semester of work successfully completed in a 
three-hour program and two credits for each semester of work successfully 
completed in a two-hour program. 

DRESS CODE

Student dress is the responsibility of students and parents. However, 
the Career Center shares this responsibility in areas of health, safety, 
cleanliness of person and apparel, and classroom deportment. Students 
are expected to observe standards of common decency in their dress. 
Students are to be clean in appearance and wear shoes or other similar 
footwear for reasons of health and safety.

ALL pants, shorts, and slacks must be worn at the waist.
NO undone belts are allowed.
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 Hats, caps, sunglasses, and any other head coverings are not to
be worn in the building during the school day. However, students
may be required to wear hairnets and/or other hair restraints
f
�e current exception to this rule “may be made by school admin-
istration on an individual basis for a bona �de religious, medical
or other appropriate reason,” according to the policy.

or technology classes, laboratory, and comparable activities.

 Attire that may damage school property or cause personal injury to
others (such as chains or studded items) is unacceptable.

 Clothing that is suggestive, has a double meaning or innuendo, or
suggests inappropriate ideas is unacceptable.

 Any apparel, jewelry, cosmetics, make-up accessory, or manner of
grooming which, by virtue of its color, arrangement, trademark, or
any other attitude denoting membership in a gang, advocating drug

messages, is unacceptable.
 When standing upright and with hands to the side, shorts and skirts

. Slits in skirts and 
.

 Sleep apparel is not appropriate; this includes, but is not limited to,
pajamas, robes, slippers, etc.

 Skate shoes are not allowed in the building.

Students will also be required to sign a form that details the J. Everett 
Light Dress Code Policy.

. 

uniforms that are necessary to carry out the curriculum of the program. 
Failure to comply with program uniform requirements will result in 
disciplinary action.

Failure to dress appropriately will result in a student being sent to an 
administrator’s office. The student may be issued sweat pants or 
a t-shirt. “A ziptie may be issued to hold up pants worn below the 
waist. A student may call a parent for appropriate clothing. A student 
sent to the office more than once may be suspended from school.
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UNIFORM POLICY

It is the expectation of the J. Everett Light Career Center and ALL programs 
that students who wear a daily uniform be dressed in an industry standard 
uniform to be determined by the instructor.
the expectations and consequences for each student who does not comply 
with each individual program’s uniform policy. 

Assistant Director if a student arrives at school out of uniform.
 Student not in uniform will be sent to the JEL Learning 

Lounge to complete an alternative assignment assigned by the instructor.
���  Student not in uniform will be assigned to the JEL Learning
Lounge  and expected to complete a second alternative assignment assigned 
by instructor to be completed by the end of the day.
���  Student not in uniform may be assigned a community service 
assignment by the Assistant Director.
������

semester begins.
aligned with the daily participation grade as outlined by each instructor.

DRIVING/PARKING

to the Career Center. Each student operating a motor vehicle must obtain 

sticker cost is $10.
Parking Permit form that is available in the JELCC Bookstore and on 
JEL website. North Central students must obtain their parking permits 
at their school.

A temporary pass may be issued for a $5.00 fee in the JEL Bookstore 
Driving privileges may be revoked for unsafe driving practices or violation 
of school rules.

Driver License, 2) car registration and 3) car insurance.  Return all docu-
ments to the JELCC bookstore with your $10.00 processing fee to obtain a 
parking sticker. Each student operating a motor vehicle must obtain a 
parking sticker and display it inside the front window on the driver side of 
his/her vehicle. ***JEL sending students only.”

a parking sticker and display it in the front window/driver side of their vehicle. 
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ALL HILLTOP PARKING IS STNEDUTS LEJ OT STIMIL FFO 

Parking: Student vehicles must be parked in the lot on the south side 
.) 

Students who park in other locations may have their cars ticketed and/
or towed. .
JEL Parking Lot:
hours. Students who are in the parking areas at J. Everett Light and/
or North Central High School during school hours without proper 
credentials may be suspended for truancy or cutting class. It is the 
student’s responsibility to notify an administrator and obtain the proper 
authorization prior to entering the lot.

DRUG TESTING

Students enrolled in the J. Everett Light Career Center may be required 
to submit to a drug and alcohol test under the following circumstances:

1. 

tobacco, vape cigarette, drugs, and/or alcohol.
2. 

suspicion that a student might be using tobacco, drugs, and/or 
alcohol.

A copy of the regulations on student tobacco, drug, and alcohol testing is 
available from the Assistant Director of the Career Center.

DUAL CREDIT FOR JEL COURSES

Enrollment in some of our courses could enable the student to receive 
college credit as well as high school credit. Students can save time and 
money because they will not have to take these classes at college. Typically, 
these agreements require the student to earn at least a “C” grade for each 
of four semesters to qualify for college credit. We are currently working 
on additional agreements for some of our othe r courses. Contact our 

, for more information.

General Requirements to earn credits listed:
 Meet general entrance requirements for the postsecondary 

institution
 An entrance test knowledge assessment, if applicable
 Complete both semesters of the JEL class
 Earn a C grade or higher for each semester

Cost of dual credit classes:
Ivy Tech 

No charge
Vincennes University  

No charge
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the program.
whose students are involved and the Assistant Director of the Career 
Center two weeks in advance if the trip goes beyond the regular scheduled 
class time. .

a signed parent permission form supplied by the teacher.
.

GRADES

Each nine-weeks or semester, the Career Center will send to each 
student’s home high school a letter grade indicating their progress 
toward a semester grade.
his/her teacher.

A Superior
B Above Average

C Average
D Below Average

F Failure
I Incomplete

ENROLLMENT PROCEDURE

Each participating high school shall be responsible for enrolling and 
assigning students to the J. Everett Light Career Center.

ities each year. Please go to our website to sign up for more information 
www.jelcc.com.

ADMISSION REQUIREMENTS

. Everett Light Career Center is open to any individual interested in 

their current occupation.
High School Students: High School students must be enrolled in and 
attend classes at one of the participating high schools, private 
schools, charter schools or be a home schooled students. 
Participating schools may establish additional criteria. Students may 
obtain an enrollment form from their school counselors. Enrollment 
forms are also available at jelcc.com

FIELD TRIPS
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HEALTH SERVICES & MEDICATION AT SCHOOL

pass from a teacher to be admitted to the Health Center. North Central 
students will be admitted to the North Central Health Center; all other 
students will be seen in the Career Center Health Center. If a student’s 
condition requires the student to leave the school, the parent must be 
contacted and must give the student permission to leave.

.
In order to protect the health and welfare of students, Indiana law 
requires that schools observe certain safeguards in the administration of 
medication. If medication is to be administered to a student, the following 
procedures must be observed.

Prescription Medication:
1. A prescribing physician must provide a written order stating the

name of the student, the amount of medication to be administered,

of the medication, and the signature of the physician. Physician 
orders will be valid for only one academic year. A Rx label serves this purpose.

2. 
container provided by the pharmacy.

3. 
the physician’s written order. Parental permission must include 

administered, directions for administration of the medication, and 
the signature of the parent/guardian. Parental consent will be valid 
for only one academic year.

4. 

5. 

Students are not permitted to keep medication in their possession unless 
See www.msdwt.k12.in.us>Students&Families>HealthServices>Forms

the AUTHORIZATION FOR PRESCRIBED SELF ADMINISTRATION 
AND/ORPOSSESSION OF MEDICATION form is on file.  JEL honors 
medication forms on file at the sending school; therefore, this file may be 
submitted and kept on file at JEL.  If medication is to be administered at 
JEL by JEL staff, AUTHORIZATION FOR PRESCRIBED 
MEDICATION OR TREATMENT or AUTHORIZATION FOR NON--‐PRE-
SCRIBED MEDICATION OR TREATMENT form must be on file.  MEDI-
CATION FORMS ARE AVAILABLE ON OURDISTRICT WEBSITE 
WWW.MSDWT.K12.IN.US UNDER STUDENTS & FAMILIES > 
HEALTH SERVICES > FORMS Parents should bring 
medication to school.  It is the responsibility of the parent to make certain the 
prescription is filled.
School employees designated by a school administrator must give all 
medication. Students may not take medication during school without follow-
ing these procedures.
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Non-Prescription Medication:

HOME SCHOOL SPECIAL EVENTS

Students should listen to home school announcements, check website, and 
watch bulletin boards for upcoming events. Students must get permission 
from the home school two days in advance to be excused from a J. Everett 
Light Career Center program for the special event.
counselor should notify the JEL Supervisor of Student Services  in advance 

IDENTIFICATION

.
.

LOCKERS

Lockers are issued at the Career Center for student use to store supplies 
and personal items necessary for school use. Lockers shall not be used 
to store items which cause, or can reasonably be foreseen to cause, an 
interference with school purposes or an educational function, or which 
are forbidden by state law or school rules.

.
Center will retain access to all student lockers by keeping a master list 
of combinations for all lockers. Students may not use their own locks 

.
retains the right to inspect all lockers to insure that they are being properly 
maintained and used for their intended purpose. Lockers may also 
be inspected if the Director or their designee has reasonable suspicion 
that 

Students are not permitted to keep medication in their possession. 

building. Parents should bring medications to school. It is the 
responsibility of the parent to make certain the prescription is 

.

of any absences due to home school events.
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the locker contains items which cause, or can reasonably be foreseen to 
cause, interference with school purposes or an educational function, or 
which are forbidden by state law or school rules.

ownership or control of the locker. Except in an emergency, students will 

prior to their lockers being inspected. Whenever a student’s locker has 

of the inspection as soon as possible. If a general inspection of all lockers 

opportunity to be present.

LOST AND FOUND

. All personal 

will be properly destroyed and discarded. 

LEARNING LOUNGE

career-tech learning, and other job and school-related a
d

ctivities. It is not
to

s

just about providing quality information resources but also creating and
forging experiences that will cultivate and enhance reading for pleasure,
and independent learning.

SCHOOL CLOSING

Career Center students are encouraged to check the school’s website 
and listen to the various radio and television stations to determine if the 
Metropolitan School District of Washington Township and the J. Everett 
Light Career Center are closed due to inclement weather. In the event a 
participating school is closed and the J. Everett Light Career Center is 
open, students from that participating school are NOT required to attend 
their Career Center class but may do so if they can safely travel.
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SCHOOL INTERNSHIPS,  
CLINICALS & JOB SHADOWING

Students may be placed at training sites in the community anytime 
during their senior year while in their career-technical program. 
A training agreement will be signed by the student, employer, parent, and 

. Students 
are required to notify their program instructors in the event they are 
terminated or change jobs.
termination or change in status.

GOVERNOR'S WORK ETHIC CERTIFICATE

-
cate (GWEC) to qualifying high school seniors, recognizing the invalu-

connect employers to their local school district through a College and 
Career Readiness Advisory Council, (comprised entirely of local educa-
tors and employers) establishing a fundamental, collaborative partner-
ship for this program and continued alignment between the business 
community and our education system. 

SUPPORT SERVICES

All students enrolled in a program at the J. Everett Light Career Center 
have access to support services. JELCC employs full-time administra-
tors and a Special Services Coordinator. Students with identi�ed 
special needs may include those with a disability who receive supports 
based on an IEP (Individual Education Plan) or a Section 504 plan, 
those who use English as a Second Language, or those who are academi-
cally or economically disadvantaged. �ese and other students may be at 
risk in career-tech training and job preparation if supportive services, 
modi�cations, and adaptations are not available to them.

Support may be in the form of individual or group counseling, individual 
or small group tutoring, instructor assistance in curriculum, testing 
modi cations, parent contact, and/or assistance in providing job 
placement. In addition, students are encouraged to make use of counseling 
services and other supports available from their home high schools. 
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STUDENT CONDUCT

JELCC students are expected to conduct themselves in a manner which 
will not impair the educational mission of the school.
list of school regulations, when violated, may result in the detention, 
suspension, or expulsion of a student from school.

property, or traveling to or from school-related activities.

I. STUDENT MISCONDUCT OF SUBSTANTIAL DISOBEDIENCE

A. Using violence, force, noise, coercion, threat, intimidation, fear,
passive resistance, or other comparable conduct constituting
an interference with school purposes, or urging other students
to engage in such conduct.
illustrative of and not limited to the type of conduct prohibited:
i. Occupying any school building, school grounds or part thereof

with the intent to deprive others of its use.
ii. Blocking the entrance or exits of any school, building, corridor,

or room within with the intent to deprive others of lawful
access to or from the use of the building, corridor, or room.

iii. 
property.

iv. Preventing or attempting to prevent by physical act the
convening or continued functioning of any school or education
function or of any meeting or assembly on school property.

v. Continuously and intentionally making noise or acting in
any manner so as to interfere seriously with the ability of any
teacher or any of the other school personnel to conduct the
educational function under their supervision. (This rule
shall not, however, apply where such conduct is constitutionally
protected as an exercise of free speech or assembly or other
rights under the Constitution of Indiana or the United States).

B. Intentionally causing or attempting to cause damage to school
property or to private property.

Students can receive career guidance, assistance with job placement, 
and other post secondary information if 
any of those services.
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C. Stealing or attempting to steal school property or private property.
D. Intentionally causing or attempting to cause physical injury or

intentionally behaving in such a way as could reasonably cause
physical injury to any person.

E. 
with the intent of, obtaining money or anything of value from the 
student.

F. Knowingly possessing, using, or encouraging the unlawful use of,
selling, transmitting, manufacturing, distributing, dispensing, or

amphetamine, barbiturate, marijuana, tobacco product, anabolic
steroid, alcoholic beverage, stimulant, depressant, intoxicant of any

law, or any substance represented to be any one of the above. Use
of a drug authorized by a medical prescription from a physician
licensed to practice in the State of Indiana is not a violation of this
policy.

G. Knowingly possessing or using on school grounds outside
designated technology zones, a cell phone in a situation not related
to a school program or educational function.

H. Engaging in a criminal law violation that constitutes a danger to
students or constitutes an interference with school purposes or an
educational function.

I. Failing in a substantial number of instances to comply with
directions of teachers or other school personnel during any period
of time when the student is properly under their supervision,
where the failure constitutes an interference with school purposes
or an educational function.

J. Engaging in conduct that is immoral, vulgar, profane, libelous,
treasonous, insubordinate, or promotes racial or religious
prejudice and constitutes an interference with school purposes or
an educational function.

K. Engaging in inappropriate sexual behavior on school property.
L. Disobeying administrative authority in a manner which constitutes

an interference with school purposes or an educational function.
M. Willful absence or tardiness of students.
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II. POSSESSION OF A FIREARM

A. No student shall possess, handle, transmit, or bring to school or on
.

B.
section 921 of Title 18 of the United States Code:
• any weapon which will or is designed to or may readily be

converted to expel a projectile by the action of an explosive
• the frame or receiver of any weapon described above
• any  or  silencer
• any destructive device which is an explosive, incendiary, or

poison gas bomb, grenade, rocket having a propellant charge
of more than four ounces, missile having an explosive or
incendiary charge of more than one-quarter ounce, mine, or
any similar device

• any weapon which will, or which may be readily converted
to expel a projectile by the action of an explosive or other
propellant which has any barrel with a bore of more than one-
half inch in diameter

• any combination of parts either designed or intended for use
in converting any device into any destructive device described
in the two immediately preceding examples and from which a
destructive device may be readily assembled

C.  
days suspension pending an expulsion meeting, and, upon a 

school for one calendar year, with the return of the student to be 

one year period.
modify the period of expulsion for a student who is expelled under 
this section. .1-7)  
who violates IIA is subject to procedural safeguards under the 
Individuals with Disabilities Act.

D.  

under this ground.
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III. POSSESSION OF A DEADLY WEAPON OTHER THAN A FIREARM

A.  
in IC35-41-1-8 to school or on school property or who possesses 
a deadly weapon on school property may be expelled for a period 
of not more than one calendar year.

Prosecutor when a student is expelled under this ground.
B. Knowingly possessing, handling, or transmitting a knife or any

other object that can reasonably be considered a weapon or is
represented to be a weapon constitutes grounds for suspension or
expulsion.

IV. LEGAL SETTLEMENT

Sending School students who are suspended or recommended for 
expulsion will be consistent with the MSDWT discipline policy regardless 
of what school they may attend.

V. OTHER GROUNDS

In addition to the grounds for suspension or expulsion set forth as example 
above, a student may be suspended or expelled for engaging in an unlawful 

be considered to be an interference with school purposes or an unlawful 
activity meeting the above criteria which takes place during weekends, 
holidays, other school breaks, and/or the summer period when a student 
may not be attending classes or other school functions.
Some examples of conduct which may result in detention, suspension,
or expulsion under the above listed rules are:

a. Failure by the student to identify himself when addressed by
.

b. Smoking or vaping on school grounds..
c. .
d. Fighting.
e.

system.
f. Use of profanity.
g. .
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Disciplinary problems should be resolved at the teacher/student/parent 
level if possible. If the problem is not resolved at this level, the teacher may 
complete a conduct referral form and submit it to the Assistant Director. 

suspension, behavior contract, suspension, expulsion, or other behavior 
.

If a student is suspended or expelled from the Career Center, the student is 
also suspended or expelled from his/her home high school. A suspension/
expulsion from a high school is also a suspension/expulsion from JELCC. 
All students on suspension or waiting for a decision on an expulsion 
request are expected to keep up with all assignments. 

referrals and will be contacted immediately in the case of a suspension 
or expulsion.

STUDENT ORGANIZATIONS & RECOGNITION
All students enrolled in the Career Center will be eligible to participate 
in one of the six youth organizations depending on the program in 
which they are enrolled.

community projects; and enjoy a wide range of club activities: 
Business Professionals of America (BPA)
Family Career & Community Leaders of America (FCCLA) 
HOSA: Future Health Professionals
Indiana Association of School Broadcasters (IASB) 
SkillsUSA
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NATIONAL TECHNICAL HONOR SOCIETY

. 

with chapters around the world.
a very positive program for our students. Students must be nominated by a 
teacher and meet academic and personal standards.

.

TECHNOLOGY ZONES

Students will have the opportunity to use these devices in a designated 
“Technology Zone”. 

JEL 
is 

Student breakroom 
1 C C

A technology zone is an area in the school where students are permitted to 
use their cell phones to listen to music,  text, call, and send email. Pictures
 are not permitted to be taken in these designated areas.  

Each CTE program in the career center will be assigned a scheduled
10 minute break period in which students are permitted to use their

be provided to the instructor by the Assistant Director During the ten minutes break,
students are permitted to use their electronic devices during this time.

Students are to take care of all communications during this time and 
should not use their communication devices while class is in session. If 
a student misuses a communication device in or out of the designated 
technology zone and the teacher feels it is interfering with the educational 
process, the student will be referred to the Assistant Director.
MSDWT and the J. Everett Light Career Center will not be responsible 
for lost, stolen, or misplaced items.

 

Electronic devices that could be considered a disruption to the learning 
environment are not permitted in the classroom unless otherwise 
approved by the instructor. 

Student surrenders communication device to instructor. 
Communication devices will be returned to the student at the end of the 
class period.

Student surrenders communication device to Assistant 
Director be claimed by the parent/guardian of the student. 
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YEARLY DRILL PROCEDURES

2023-24 school year:

Fire Drill - one each month
In schools attended by children, the Fire Code requires total 
evacuation drills. Total evacuation drills are considered necessary 
in these occupancies to ensure the prompt, safe, coordinated 
evacuation of everyone during a real emergency. Total evacuation 

. Follow evacuation 
procedures posted in each classroom and exit the building 
according to the map guidelines.

Tornado Drills - one each semester
A “Tornado Watch” indicates a possible storm; a “Tornado 
Warning” means a tornado has been sighted in the area and 
residents should seek shelter.
If a Tornado Warning is issued by the Weather Bureau and you are 
inside, you should:
 Remain calm.
 Open a few windows on the northeast side of the building to

equalize the pressure.
 Ensure disabled persons receive assistance as needed.
 Lie under a desk or heavy table or go out into a designated area

(see posted sign) and stand against the inside wall at the center
of the designated area.

 In the event of a Tornado Drill, seek immediate shelter. Do not
leave until the Building Administrator indicates it is safe to do
so.

 If outside, travel at right angles to the path of the funnel or
lie in a ditch and protect your head or take shelter in a steel-
framed or reinforced concrete building. Avoid buildings with
wide-span roofs. Do not stay in your car.
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Lockdown Drills - one per semester
 

 An announcement wil
“Shelter in Place Drills”

l be broadcast over the intercom saying,
.

 . 
 Keep students in the room.
 Take in any students in the vicinity of your room.
 Close and lock all doors, windows, and blinds.
 Students are to be moved to an area of the room where they

cannot be seen from the door.
 

are no longer in lockdown”, when it is safe to return to normal
operations.

 Administrators will walk the building and check to see if ALL
doors are locked and students are secure.

Indoor Air Quality

Air Quality.  Any questions concerning air quality should be directed to 
the director of Operations, Ms. Angela Britain-Smith at the H. Dean 

Indianapolis, IN  46240 or at 317-845-9400.  (I.C. 16-41-37.5)

Family Educational Rights and Privacy Act
(FERPA)

that have requested the records and in which the student seeks or intends 
to enroll or is already enrolled so long as the disclosure is for purposes 

information regarding students’ suspensions and expulsions to these 
agencies and institutions.

administrator, district administrator, board member, registrar, counselor, 

Lockdown Drill means an emergency safety procedure in which occu-
pants of the facility remain in a locked indoor space and is used when 
emergency personnel or law enforcement determine a dangerous person 
is in the vicinity.
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School-Issued Devices:
For the purpose of improving 21st Century Skills in and out of the classroom, 

the student will determine the type of device as well as whether it stays primari-
ly at school or remains with the student.

an eLearning day.  Whether the device is being used at home or in the class-
room, the device remains the property of M.S.D. Washington Township at all 

-
ship reserves the right to inspect student devices at any time during the school 
year.  

and philosophy of M.S.D. Washington Township as well as the Acceptable Use 
Policy for Technology as stated in the Student Handbook. Teachers may set 
additional requirements for use in their respective classes. Misuse of the device 
may result in disciplinary action.

NO FOOD DELIVERIES ALLOWED
Food cannot be delivered to students during the school day by parents, any 
person and/or food delivery establishments, including but not limited to 

the school as well as to minimize disruptions to the school day.  Also, 
students are NOT allowed to leave school to get food.  Students found 
leaving school will face disciplinary consequences.  Food delivered to 

opens an outside door to allow an outside food delivery, they will face 
disciplinary consequences as that creates a security risk. If you have
questions, please contact the Assistant Director.



Carmel Clay Schools- Hamilton County
Dr. , Superintendent, Carmel Clay Schools
5201 East 131st Street Carmel, IN  46033
Phone: 317-844-9961 Fax: 317-844-9965 

Dr. Tim  Phares, Principal, Carmel High School
520 East Main Street Carmel, IN  46032
Phone: 317-846-7721 Fax: 317-571-4066

Hamilton Southeas
Dr. Yvonne Stokes Dr. Paul Kaiser

Ms. Alicia Denniston

tern School Corporation - Hamilton County

13485 Cumberland Road   Fishers, IN. 46037
Phone: 317-594-4100 Fax: 317-594-4109

Mr. Jason Urban, Principal, Fishers High School
13000 Promise Rd. Fishers, IN 46038
Phone: 317-915-4290 FAX: 317-915-4299

Mr. Reginald Simmons, Principal, Hamilton Southeastern H.S.
13910 East 126th Street   Fishers, IN   46038
Phone: 317-594-4190 Fax: 317-594-4199

Lebanon Community School Corporation - Boone County
Dr. Jon Milleman, Superintendent, Lebanon Community School Corp.
1810 North Grant Street      Lebanon, IN  46052
Phone: 765-482-0380 or 317-873-5299     Fax:765-483-3053

Mr. Kevin O’Rourke, Principal, Lebanon Senior High School
510 Essex Drive      Lebanon, IN  46052
Phone: 765-482-0400 Fax: 765-483-3040

Sheridan Community Schools - Hamilton County
Dr. Dave Mundy, Superintendent, Sheridan Community Schools
509 East Fourth Street  Sheridan, IN  46069-1199
Phone: 317-758-4172 Fax: 317-758-6248

Mr. Rick Davis, Principal, Sheridan High School
24185 N. Hinesley Road  Sheridan, IN  46069
Phone: 317-758-4431 Fax: 317-758-2406

Noblesville Schools - Hamilton County
Dr. Daniel Hile , Superintendent, Noblesville Schools
1775 Field Drive      Noblesville, IN  46060
Phone: 317-773-3171 Fax: 317-773-7845

18111 Cumberland Road   Noblesville, IN  46060
Mr. Craig McCa�rey, Principal, Noblesville High School

Phone: 317-773-4680 Fax: 317-776-6289 

Washington Township, M.S.D. of - Marion County
Dr. Nikki Woodson, Superintendent, M.S.D. of Washington Township

Phone: 317-845-9400  Fax: 317-205-3385

Dr. Daniel Mendez, Principal, North Central High School 
1801 E. 86th Street  Indianapolis,  Indiana 46240
Phone: 317-259-5301 Fax: 317-259-5369

322 West Main Street 
Phone: 317-867-8000 Fax: 317-867-0929

18250 North Union Street 
Phone: 317-867-6800 Fax: 317-867-2909

Western Boone Community School Corporation - Boone County
Mr. Rob Ramey, Superintendent, Western Boone Community Schools
1201 N. SR 75 Thorntown, IN  46071
Phone: 765-482-6333 Fax: 765-482-0890  

Mr. Brent Miller, Principal, Western Boone High School
1205 N. State Road 75 Thorntown, IN  46071
Phone: 765-482-6143 Fax: 765-482-6146

Zionsville Community Schools - Boone County
Dr. Rebecca Co�man, Superintendent, Zionsville Community Schools
900 Mulberry Street    Zionsville, IN  46077
Phone: 317-873-2858 Fax: 317-873-8003  

Mr. Tim East, Principal, Zionsville High School
1000 Mulberry Street  Zionsville, IN  46077
Phone: 317-873-3355 Fax: 317-873-8002

Michael Beresford 

2023-2024 DIRECTORY
Participating & MOU Schools



B U L LY I N G

Break The Silence

Report It!
Any parent or student 

can anonymously report
harassment claims to 

MSD Washington Town-
ship Schools via text, 

phone, email or website.

For instant access to the website 
simply scan the QR Code below



REPORT
HARASSMENT & DISCRIMINATION

Anyone can make an anonymous report to
MSD Washington Township Schools via

text or phone: 317-850-5568
Central Security Company
email: 1217@ALERT1.US or

website: https://msdwt-in.safeschoolsalert.com



IF YOU SEE SOMETHING
SAY SOMETHING!

Report Unusual Behavior To Your 
Teacher or Administrator

Report Incidents Anonymously!
Website: http://1217.alert1.us

Email: 1217@alert1.us
 Text or Call: 317-672-0613  

Any parent or student can 
anonymously report

harassment claims to MSD 
Washington Township 

Schools via text, phone, 
email or website.

For instant access to the website 
simply scan the QR Code below



2023-2024

PARTNERSHIPS

HIRING AND RETENTION OF A HIGH A QUALITY DIVERSE STAFF

 

FEEDBACK & REFLECTION

HIGH EXPECTATIONS

CLASSROOM NORMS ARE EXPLICIT, BRAIN-ALIGNED & REGULARLY REINFORCED

TEACHER/STUDENT RELATIONSHIPS

STUDENT PEER TO PEER SELF-DIRECTED SUPPORT

SCHOOL SAFETY COMMUNICATIONS

RESPONSIBLE

KINDNESS

F
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# Future Focused

EQUITABLE ACHIEVEMENT
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AFTER-HOURS EMERGENCIES

For all emergencies please call 317-205-3391 Central Security Company.

The MSDWT has an after-hours emergency telephone number to report 
the following situations: open windows, open doors, unusual smoke, 
unusual noise, vandalism, loitering, and the ringing of a school’s security 
alarm.

This phone number is also a con�dential means of reporting persons who 
have committed illegal activity on school grounds, including drug use, 
vandalism, violence, possession of a weapon, etc.

VECTOR SOLUTIONS ALERT SYSTEM - ANONYMOUS REPORTING

For emergencies, always call 911!
If you are in immediate danger or your tip is in regard to a life-threatening 
emergency, call 911!

BULLYING, HARASSMENT AND INTIMIDATION TIP

The language below appears in our Student Drug and Alcohol Testing section:

A student’s refusal to submit to a drug and alcohol test or to provide a valid specimen will 
be considered admission of a violation of the District policy and school rules pertaining to 
the use and possession of drugs or alcohol.  If the laboratory reports the presence of an 
adulterant in the specimen provided, the District shall deem it a refusal to provide a valid 
specimen.  A violation of this District policy or any school rule will be dealt with in 
accordance to the District’s policy on student suspension and expulsion (Policy 5532).



The MSD of Washington Township School Corporation of Marion county has 
a policy of providing equal opportunity. All courses are open to all students 
regardless of age, race, color, sex, handicapping condition, and national 
origin including limited English proficiency.

For further information, clarification, or complaint, please contact:
Civil Rights, Title IX and Section 504 Coordinator
Tim Blom, director of Elementary Education
8550 Woodfield Crossing Blvd.
Indianapolis, IN 46240-2478 • 317-845-9400

Any other information concerning the above policies may be obtained by contacting the corporation 
superintendent:
Dr. Nikki C. Woodson
8550 Woodfield Crossing Blvd.
Indianapolis, IN 46240 • 317-845-9400

J. Everett Light Career Center
1901 East 86th Street • Indianapolis, IN 46240 • 317-259-5265

NOTICE




